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Email a Listing 
And use YOUR Email account 

 
NOT Rapattoni 

 
First you must select the listings you wish to email and then select the email button 
 

 
 
Second, select the report type and then select Submit 
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Ignore everything else on the emailing page, but select the Preview Link 
 

 
 
 
Select the URL and use the keys CTRL and C to copy the URL 
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Now go to Outlook email and create a new message.  Now, in the body of the email, type in the words 
“click here to see the listings” (or something like that – these are the words we are going to use to make 
this a hyperlink.   
 
Now, select the above words that you typed (so that they look highlighted)  
 
Then select Insert/Hyperlink 
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Place your cursor in the Address Box and hit CTRL and V keys, this will paste the URL into the address 
field, then select OK 
 

 
 
Your email should look something like this: 
 

 
You did it!!!! 


