HOW TO EMAIL LISTINGS

First, you have to get your search results into your one line grid. For the sake of this exercise, | did a search of Residential Properties, in the area
Oak Island Island, Active status, with a price range of 500,000 to 700,000
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Then | got 57 results into my one line grid. | will select the listings | want by making sure there is a check mark next to the listings that | want to
email
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[] AL # Type StreetName StreetNumber Address Status  ListSell$ DOM  City Agent Name Area /BD B& SqFft LotSz 4 ) Q) W L

e o] ﬂ sngfam  West Beach 111 111 West Beach Active F635,000 122 Cak lsland  Yerilyn bckee Oak lzland Beach 3 2011 110 0250 _‘j 0‘ = it

> j zngfam East Beach 5529 2529 East Beach Dr Active 653,000 122 Cak Island Bobbi Welch Oak |zland Beach 3 2020 1001 0250 _‘-j 0 w

j sngfam  Pelican 2916 2916 E Pelican Dr Active 565,000 338 Oak lsland  Kim S Anderson Oak lzland Beach 3 20200 1401 0.250 _f;‘f il \2

. ¥ zngfam  E Pelican 920 920 E Pelican Active F549,000 274 Oak lzland Lesss Terry Oak lzland Beach 4 2020 1401 0250 (k) 0 w

ﬂ- sngfam  Oak lsland To0s 7005 E Qak Iskand Cr Active F220,000 289 Cak lzland  Catherine L Riddle  Osk lsland Beach 3 321 1658 0250 f:) 0 =

I 72082 j sngfam  East Pelican 2601 2601 East Pelican Dr Active F557 000 285 Oak Island  Claude E Tant Oak lzland Beach 3 202 1354 0250 _’y 0 =

Fl 737g ﬁ zngfam  Dalphin 3004 3004 Dalphin Active Fad4 900 278 Oak lzland  Michael 2 Eller Oak lzland Beach 3 2020 100 0230 i‘) 0 il

|:| Fa201 j zngfam  Beach 1626 1626 E Beach Dr Active F575,000 280 Oak Iztand  Gladys G Smith Oak lzland Beach 2 2020 am 0250 -“_") 0 il

| TI206 ﬂ zngfam  Pelican 2409 2909 Pelican Active F559,000 285 Oaklzland Lynda T Haravway  Osk lzland Beach 3 2020 1501 0250 _9 il

il 73945 l'l sngfam W Beach 211 211 W Beach Dr Active F279,900 260 Cak |sland  Sheri B Dickson Ok lzland Beach 3 2020 1001 0.250 }j 0 w

|:| 7oEa3 ﬂ sngfam  Courntry Club 200 200 Courtry Cluk Dr Active 570,000 99 Oak Island  Kim S Anderson Oak |zland Beach 3 2020 13 0250 fj 0 w

|:| 75295 ,J_iﬁ sngfam  West Dolphin 2505 25035 West Dalphin Dr Active 659,900 218 Oak lsland  Jack b Royal Oak Island Beach 3 2200 14011300 ﬁ') 0 #

|:| 75352 J sngfam  Wiombletreet 305 305 Wombletreet St Active F&75,000 301 Cak lzland  Kim S Anderson Oak Izland Beach 4 321 22m n2s0 (k) 0 W -.g]

] 75474 j sngfam  Shetril 210 210 Sherril Active $599,900 209 Oak lzlandd  Thomss & Boyvan Oak lzland Beach 4 330 1701 0250 ]:} o w

Then select the EMAIL button at the top of the screen —
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F77a9 j sngfam  West Beach 11 111 West Beach Active $635,000 122 Oak lsland  Werilyn Mokes Cak lzland E
77E08 j sngfam  East Beach 5524 5529 East Beach Dr Active $539,000 122 Oak lzland  Bobbi Yelch Cak Island E

Then you are going to get the emailing options — choose the report format you wish to send (most likely it will be the client summary or detalil
report) & click SUBMIT at the top of the screen
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Now you are in the email addressing portion — enter the client’s email address and any information you want to send in the short note section and
click the SEND E-MAIL button.






