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Create a Full Agent or Office Export for Creation of Mailing Labels 
 
Select Search, then select Agent/Office 
 

 
 
Select Full Agent Export (if you want all agents and the offices they are in) or Full 
Office Export (if you would like just Offices) 
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Select Submit button 
 
 

 
 
 
Follow the directions on the screen from this point forward 
 
 

 


